CONDITION REPORT - STUDIO APARTMENT PROSPECT RD SUMMER HILL 
Room in owner-occupied residential apartment — to accompany the Occupancy Agreement
	Premises
	Studio apartment above garage (1 bedroom room with kitchenette) with shared bathroom (downstairs beside garage) 

	Landlord/owner 
	

	Tenant
	

	Date of entry inspection
	

	Date of exit inspection
	


How to complete this report
At entry: the landlord/owner and the Tenant should inspect the Studio apartment and bathroom together, mark each item Clean / Undamaged / Working (Y or N), and note any existing marks, wear or faults in the entry column. 
Both parties sign. The Tenant should keep a copy. 
Dated photos of each area are strongly recommended and can be listed in the photo log below.
At exit: the same items are inspected together, the exit column completed, and both parties sign again. 

	Item
	Clean (Y/N)
	Undamaged (Y/N)
	Working (Y/N)
	Entry condition / comments
	Exit condition / comments

	THE ROOM

	Entry door, lock and handle
	
	
	
	
	

	Walls and skirting
	
	
	
	
	

	Ceiling
	
	
	
	
	

	Floor / floor coverings
	
	
	
	
	

	Windows, flyscreens and locks
	
	
	
	
	

	Curtains / blinds
	
	
	
	
	

	Light fittings and switches
	
	
	
	
	

	Power points
	
	
	
	
	

	Bed and mattress
	
	
	
	
	

	Table & chairs
	
	
	
	
	

	Chest 
	
	
	
	
	

	Bedside table & drawers   
	
	
	
	
	

	Kitchenette bench top
	
	
	
	
	

	Kitchenette draws/cupboards
	
	
	
	
	

	Kitchen utensils: pots, pans, crockery, cutlery etc
	
	
	
	
	

	Kitchen electrical equipment: Microwave, oven, cook top, toaster, kettle, sandwich maker, rice cooker
	
	
	
	
	

	Hooks on wall
	
	
	
	
	

	Linen
	
	
	
	
	

	Kitchenette sink & tap
	
	
	
	
	

	SHARED BATHROOM

	Shower, screen and fittings
	
	
	
	
	

	Basin, taps and vanity
	
	
	
	
	

	Toilet
	
	
	
	
	

	Mirror & mirror cupboard
	
	
	
	
	

	Walls, floor and tiles
	
	
	
	
	

	Exhaust fan / ventilation
	
	
	
	
	

	Towel rail
	
	
	
	
	

	Bathroom privacy lock
	
	
	
	
	

	SHARED AREAS AND FACILITIES

	Shared laundry — washing machine
	
	
	
	
	

	Shared laundry — dryer
	
	
	
	
	

	Smoke alarm(s)
	
	
	
	
	

	Wifi / internet connection
	
	
	
	
	

	SECURITY AND KEYS

	Side gate entrance access (key)
	
	
	
	
	

	Apartment keys provided (number and type)
	
	
	
	
	


Photo log (optional but recommended)
	Photo no.
	Description
	Date taken

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


Entry inspection — agreement
We agree that this report is a true record of the condition of the Room and shared facilities at the commencement of the occupancy, subject to any comments noted above.
Landlord/Owner (insert name): ______________________________    Date: ____ / ____ / 20____
Tenant (insert tenant name): ______________________________    Date: ____ / ____ / 20____

Exit inspection — agreement
We agree that this report is a true record of the condition of the Room and shared facilities at the end of the occupancy, subject to any comments noted above.
Landlord/Owner (insert name): ______________________________    Date: ____ / ____ / 20____
Tenant (insert tenant name): ______________________________    Date: ____ / ____ / 20____
